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LHIRMLT QUAN LY NHAN SU

Human Resource Management System

-~ Quan ly t6t tinh hinh ngudn nhan Iuc, gilp cai thién viéc st dung ngudn nhan luc.

- Gidam s6 lugng nhan luc cho viéc quan ly nhan vién dong thai nhan vién theo doi, Iuu trir va khai thac
thong tin mét cach hiéu qua.

- Theo doi nhanh tinh hinh bi€n déng nhéan su.

—  Pép Uing céc yéu ciu clia cac tiéu chudn qudc té€ vé quan ly lao déng (SA 8000).

-~ Quan ly gid lam viéc ctia cong nhan (cham cong) that su’ hi€éu qua vai chi phi thap.

~ La mdt gidi phap hiéu qua cho cic doanh nghiép san xudt. HO trg tinh luang san pham, luang khoan
hodc luang thdi gian clia cong nhan, gidm bdt thdi gian tinh todn cua ké toan lugng.

—  Quan ly tién tam (g, tinh bao hiém x& hoi, bao hiém y t& cho ting cdng nhan...

—  Phan mém c6 thé dung trén may dan, mang ngang hang (work group) hodc mang Client- Server.

- Chay trén moi trudng Windows

- Ngbn ngir: Anh /Viét/Hoa

~ C6 san kha ndng tich hgp hé thdng théng tin tdnhg thé ERP cua toan cong ty (VIETSOFT-ERP hodc SAP).

~ Phan mém cd tai liéu hudng dan kém theo nhdm gilip ngudi st dung ndm dugc nhitng van dé dugc

chua rd trong qua trinh stf dung.
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Quan ly s yéu ly lich
- Chirc ndng: Quan ly s yéu ly lich nhan vién cla bd phan truc ti€p hodc gian ti€p san  xuat véi cac

thong tin sau:

Ma s6 nhan vién Nguyén quan Truc ti€p san xuat

Ho Nai thudng tra Ban vi /Phong ban

Tén NGi tam trd T6

Ngay sinh bién thoai Béc thg

Nai sinh S6 CMND Ngay vao lam

Gidi tinh Ngay cap Ngay nghi viéc

Cong nhan may Nai cap Chtrc vu

Dan toc Ngoai ngit Chuyén mon

Ton gido Trinh dd Poan thé

S8 s6 BHXH Ngay déng BHXH dau tién Ngay cham dut tham gia BHXH

= Cac bao cdo chinh:

> Danh sach nhéan vién :

Danh sach nhan vién ctia Céng ty (chon in: tat ca, td, con lam viéc, d& nghi viéc).
- Danh sach nhan vién loc theo qué quan.
- Danh sach nhan vién loc theo nhirng théng tin Iua chon.
- Danh sach can b6 quan ly.
— Danh sach nhan vién trong cong doan.
> Ly lich Nhan Vién:
- Ly lich nhan vién theo thdng tin Iva chon (k& ca quan hé gia dinh).
- Bao cdo tham nién dén ngay (ban nhap gia tri ngay).
- Thong tin thdng ké cta nhan vién con lam viéc cho dén ngay.
- Danh sach nhan vién dén han nghi huu (chon ngay, thang, nam).
> Bdo cao cho co quan nha nuoc:
Bao cdo lao dong nudc ngoai cho 6 thang dau va cubi nam.

- Bdo cdo tdng hdp lao déng cho 6 thang ddu ndm.

- Bdo cdo lao dong cho ca nam.
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Bao cdo lao dong thang.

Danh sach nhan vién c6 s6 bao hiém xa hoi.

Bao cao lao dong nir.

> Nhirng bao cao cong thém:

Danh sach nhan vién co sinh nhat vao ngay (chon ngay).
Danh sach b6 doi phuc vién.

Danh sach thugng binh va gia dinh liét si.

Quan ly qua trinh cdng tac

Chirc nang:
Quan ly qua trinh lam viéc trudc khi vao cong ty.
Quan ly qua trinh lam viéc tai cong ty.

Quan ly nhitng thay déi vé phong ban, chirc vu.

Quan ly nhitng cong doan céng nhan c6 kha nang thuc hién (Tay nghé clia cdng nhan).

Cac bao cao chinh:
Quyét dinh cong tac;

Bao cdo qua trinh cong tac clia nhan vién (chon nhan vién hay chon t& can in);

Qudn ly hgp dong lao dong

Chirc nang:
Quan ly hgp dong lao dong cla cac nhan vién.
Cac bao cao chinh:
Ban hgp dong lao dong cla tirng nhan vién.
Ban hgp dong lao dong thir viéc.
Danh sach nhan vién hét han hgp ddng (chon in theo don vi hay t6).
Danh sach nhan vién chua hét han hgp ddng (chon in theo don vi hay td).
T& khai c8p s6 lao déng.
Phiéu xac dinh tay nghé.

Qudn ly mic luong:

Chirc nang

Quan ly mic luang nhan vién (Iuang theo hé s6 Nha nudc va luang thuc linh theo cong ty).

Quan ly cac loai phu cap.
Cac bao cao chinh:
Qua trinh nang luang cua ting nhan vién.

Danh muc tién phu cap cla tirng nhan vién.
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~  Lap b&o céo dién bién luang cua toan xi nghiép.
- Danh sach nhan vién dén han tang luang.

—  Danh sach dé nghi chuyén ngach luong mdi.

Khen thuéng va Ky luat:
» Chirc nang:
~  Lap céc quyét dinh khen thudng cho titng nhan vién, lam cc s dé ra quyét dinh tdng giam luang.

- Nhap vao xép loai cho tirng cong nhan.

» Cac bao cao chinh:

Bao cao qua trinh khen thudng va ky luat cla tat ca nhan vién theo nam hodc giai doan.

Danh sach tién thudng 6 thang dau nam va cudi nam theo xép loai.

~ Ba&n B&o co danh séach cac loai tién thudng: Lé 2/9, 30/4...

Tai nan lao dong:
* Chirc nang:
- Quan ly tinh hinh tai nan lao déng va chi phi ctia toan cong ty.

Lap cac bao cdo vé tai nan cho B0 lao dong-thuong binh va xa hoi.

» Cac bao cao chinh:

- Ban danh sach vé tai nan lao dong theo ttrng nam.

- Bao cdo tai nan lao dong 6 thang dau nam va cudi nam.

- Ban phan tich tinh hinh tai nan lao déng theo loai hinh doanh nghiép.

- HO s cap clu tai nan lao dong.

Panh gia va dao tao:

» Chirc nang:

- Nhap vao cac n6i dung danh gid cla ting nhan vién theo cac ndi dung tuy chon: tin hoc, Anh van,
chuyén mon... lam cg s@ lap ké hoach dao tao.

Lap cac khda dao tao va quan ly két qua sau dao tao

» Cac bao cao chinh:
- Ban danh gia clia ti'ng nhan vién hodc tat ca nhan vién.
- Ban k& hoach dao tao theo ting ndi dung.

- Ban két qua sau dao tao cua tirng khoda hoc.

Quan ly bang cap:
» Chirc nang:

- Quan ly bdng cap, chiing chi, chrng nhan clia céng nhan vién.

» Cac bao cao chinh:
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- Qua trinh dao tao.

Quan ly qua trinh dong BHXH + BHYT:
* Chirc nang:

vién.
= Cac bao cao chinh:
- Danh sach lao déng téang BHXH.
—  T& khai cap s6 bao hiém xa hoi.
- Danh sach lao ddng tham gia BHXH — BHYT bt budt (02a-TBH).
- Danh sach diéu chinh lao dong va mdc dong BHXH - BHYT (03a-TBH).

~  Danh séch dé nghi diéu chinh hd so cap s BHXH, thé BHYT (03b-TBH).

- Quyét dinh thoi viéc theo dan va quyét dinh nghi viéc theo ché do.

- Ban xac nhan qua trinh tham gia BHXH.

Thong tin ho trg:

- Ngu@i than: thong tin vé ngudi than trong gia dinh.

— Lién hé: dién thoai, dia chi, email, lién hé khan cip.

Lap cac bdo cdo vé BHXH cho co quan Bao hiém cling nhu tinh tién trg cdp thdi viéc cho tiing nhan

—  Doan thé: cac thdng tin vé Dang, Doan, cdng doan, Nhap ngli, Quan nhan du bi, gia dinh liét si...
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Mark Employee Attandance

-~ Quan ly t6t tinh hinh ngudn nhan luc, gilp cai thién viéc sir dung nguén nhan luc.

- Giam Y2 s6 lugng nhan luc cho viéc quan ly nhan vién dong thdi nhan vién theo doi, luu trr va khai thac
thong tin mot cach hiéu qua;

- Theo doi nhanh tinh hinh bién dong nhan su;

- Pap (g cac yéu cau clia cac tiéu chuan quéc té vé quan ly lao dong (SA 8000);

- Quan ly gig lam viéc ctia cong nhan (cham cong) that su’ hi€éu qua, nhanh chéng vdi chi phi thap.

~  Gidi phdp chdm cong tu dong hoan toan hd trg cic ch& do lam viéc phic tap va cung cap kha ning két
noi da dang nhat vdi tat ca cac cong nghé cham cong tién ti€n nhat trén thi trudng (may barcode, may
chdm cong dung thé tir, may doc thé cdm (r’ng, may nhan dang van tay...).

- Phan mém la 1 trong nhitng module riéng lé ctia hé thong phan mém Quan ly san xuat (Vietsoft-ERP for
Garment) cd thé dung trén may dan, mang work group hodc mang Client- Server;

- Hé quan tri co s dir liéu: SQL Server;

- Phan mém lap trinh: Microsoft Visual Basic;

- Chay trén moi trudng Windows 2000, XP;

~ C6 phan trg gitp online va tai liéu huéng dan kém theo.

» Chirc nang:

—  Tinh thdi gian lam viéc, dua trén tirng ché& dd lam viéc (cong ty cé thé cd rat nhiéu ché do).

- Cob thé set ché dd vao hay ra trén may chdm céng hodc set tu’ ddng bang phan mém.

~ HO trg ché do lam viéc 03 ca.

- Viéc xac dinh nhan vién lam truc ti€p hay gian ti€p dugc xac dinh trudc (trong danh sach nhan vién
/phan Quan ly nhan su).

— Kiém sodt thdi gian lam viéc tdng ca cua ting nhan vién. Thdi gian tdng ca cd thé dudc tinh theo ché dd
lam viéc hay tinh tu dong khi téng thdi gian lam viéc nhiéu hon 8 gid/ ngay.

- Quan ly cho phép tang ca hay khong. 6
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- Quan ly cac hé s6 tang ca theo qui dinh nha nudc (1.5, 1.8, 2.0, 2.8).

—  Kiém soat su vdng mat ctia nhan vién.

~ HO trg in ma vach dé dan 1&n thé nhan vién chdm cdng béng ma vach.

~ H0 trg chdm cong cho nhan vién di cdng tac (khdng d&n chdm cong truc tiép dugc).

— K&t ndi dif liéu tur cac loai may chdm cong bdng thé, van tay.

- Léap bang ké hoach nghi phép.

~ Ngay nghi va ngay |é dugc xac dinh trudc cho tat cd nhan vién (th( by, chu nhat hay chi chi nhat).
- Cac ly do nghi dugc nhap bang tay

- Bao gom chirc nang back up va phan quyén.

— Bdo cdo dugc Iap theo ting t8, don vi clia nhan vién vao ngay chdm cong.

- Quan ly thai san.

Cac bao cdo chinh:

- Bang cham cong trong tirng thang.

~  Bang béo cdo théng ké s6 gid lam viéc cua tiing cdng nhan, tiing t6 hay tit ca trong tiing ngay hay
tirng giai doan.

— Danh sach nhan vién di tr&, v& sém va vang trong ngay.

- Bang danh sach gid lam thém theo tirng thang, ndm cla tirng nhan vién, tiing t&, hay phong ban ...

- Bdo cao thong ké nghi phép nam.

- Danh sach céng nhan vang mat trong ngay.

- DE thdng ké chdm cbng, chi cdn 1 may tinh. Cdu hinh may tinh P IV 2.8GHz, RAM 1 GB, HDD:40 GB
(yéu cau may tinh t6c do cao vi s6 lugng dif liéu cham cbng I6n);

~ Ngoai ra, cac bdo cdo chdm cdng con co thé dugc cai dat tuy theo nhu cdu st dung (bdo cdo cho Idnh

dao cong ty, cho xi nghiép....);

MO HiNH GIAI PHAP

Dif liéu cham céng duroc
truyeén vé may chi théng qua
hé thong mang LAN

—(

Nhan vién cham céng
bang cach quét van
tay

] 3
BAO CAO a—
CHAM CONG Cirinh ch&m cong trén DiF liéu chém
<+ -—- may chd sé t dong x& cdng:
ly diF liéu cham cong va Ng.\V.A -8.00 -17.00
tao bao cao chdm cong — — | Le.T.B -8.15-17.35
| TrV. G -8.18 -17.30
: I Ng.T.D -8.15-17.35
CTRINH I VULT.E - 8.16-17.31
TINHLUONG [ —— ==~~~ s /

www.vietsoft.comavn

Another way of management



PR TINH LUONG

Payrall

~  Hién nay, viéc tinh luong san pham cho tirng cdng nhan dugc thuc hién trén Excel, viéc tinh todn mang
tinh chat tha cong va ton rat nhiéu thai gian, nhat la khi s6 lugng cong nhan nhiéu.

- Mo6dun Tinh lugng sé cho phép

- Tinh luong san phdm cla cdng nhan hang ngay va trong mot giai doan (thang chdng han) mét cach
nhanh chdng,

- dong thai lap bang luong thang cho bd phan truc ti€p san xuat.

- Giam chi phi nhan luc cho viéc tinh luong;

- Tinh lugng nhanh chéng va tranh sai sét;

- Phan mém la 1 trong nhitng module riéng lé cta hé théng phan mém Quan ly san xudt (Vietsoft-ERP for
Garment) cd thé dung trén may dan, mang work group hodc mang Client- Server;

- Hé quan tri cd s& dit liéu: SQL Server;

- Phan mém lap trinh: Microsoft Access hodc VB;

- Chay trén moi trudng Windows 2000, 2003, XP;

~ C6 phan trg gitp online va tai liéu hudng dan kém theo

- C6 thé Iya chon Tinh luang theo thdi gian hay tinh luang theo san phdm (cho cong nhan)

Lueng thai gian

= NOi Dung:

- Tinh luong thdi gian: tir lvong co ban ddi chiu vdi bang tdng hgp céng thang, tang ca, gidn ca trong
module cham cong ty dong.

- Téng hgp luang thdi gian va luang san phdm va cac khoan khac nhu tam (ing, BHXH, BHYT, phi cong
doan dé cd ban lugng thang hoan chinh.

— Tinh luong san phadm va luong thdi gian cho nhan vién (c6 thé dinh nghia trudc cach tinh luang cho

timng t6/phong ban) dua vao luang san pham va thdi gian lam viéc trong phan chdm cong;

[0e}
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—  Tinh céc loai luang khac nhu tién thudng, tién luong thém, tién phép, tién luong ché d9, tién bao hiém,
tién cong doan...

— Ngudi sir dung cd thé dinh nghia thém nhiing loai luong khéng cd dinh;

- Kiém soat qua trinh déng bao hiém xa hdi va y t&;

- Kiém soat chi tra tién tam (ng;

- Tao bang luong thang tu déng.

Bao cao chinh

Bang tién tam (ng cho titng t6/phong ban (chi tiét va téng cong);

Bang lugng thang.

Phiéu luang cho nhan vién.

- Va mot s6 bao cao khac

Luong sén pham

Quan ly Hgp dong:

= NGi Dung

- Quan ly Hgp dong, Khach hang, Hinh thic hgp dong, Ngay hgp dong, Ngay hét han hgp dong, Loai mat
hang trong hgp dong, Baon gia;

Quan ly ma hang cta hgp doéng (kém theo hinh anh va dan gia tham khao), Order, ngay giao hang, dot

nhap nguyén phu liéu cho tirng Order;

Lap quy trinh cong nghé:
= NGi Dung:

Lap nhanh chdng Qui trinh cdng nghé cho M3 hang mdi bang cach sao chép tir thu vién Qui trinh cong

nghé chuin hodc cac Qui trinh cdng nghé cii. C thé chon chép: Chép toan bd, tirng cum hay titng céng
doan.

- Tinh dan gia cho tiing cong doan thong qua thdi gian thiét k€, va hé so bac thg;

- Tinh dinh mdc san lugng, s6 lugng lao dong va thiét bi can thiét.

* Bao cao chinh:
- Bang danh sach Qui trinh cdng nghé-dinh mlc cong doan theo ting Ma hang.

Thong ké nang suat phiéu cong doan:
* NGi Dung:
— Nhép phiéu cdng doan (dung kiém soat chuyén, tién dd may va tinh luong san pham);
—  Théng k& ndng suat cdc ma hang trén cac chuyén (cd thé theo tirng cdng doan) trong tirng ngay hodc

trong tirng giai doan.;

* Bao cao chinh:
~  Bang tong hgp cong doan.
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~  Bang danh sach s& lugng thanh phdm kiém hda san pham trong tirng ngay hay ting giai doan.
- Bdo cdo vé tinh trang chuyén (c6 can doi hay khéng), néu phiéu cong doan dugc nhap cho ting ngay.
- Ngoai ra Vietsoft cung cdp kha néng tich hgp vai phan cliing ing dung phét hanh va doc ma vach dé

thng ké ndng suét cdng doan, cd thé rit giam dugc Y2 s& nhan vién thdng ké.

Tinh bang luong thang

NGi Dung:

- Tdng hogp luong san pham tir module thdng ké néng suét va qui trinh cdng nghé- dinh mirc cdng doan.

—  Téng hgp luang thdi gian: tir luong co ban déi chiéu véi bang tdng hdp cdng thang, téng ca, gidn ca
trong module chdm cong tu dong.

- Tong hop luang thdi gian va luong san phdm va cac khoan khac nhu tam (ng, BHXH, BHYT, phi cdng
doan dé cb ban luong thang hoan chinh.

—  Tinh luong san phdm va ludng thdi gian cho nhan vién (cé thé dinh nghia trudc cach tinh luong cho
timng t6/phong ban) dua vao lucng san pham va thdi gian lam viéc trong phan chdm cong;

—  Tinh cac loai luong khac nhu tién thudng, tién luong thém, tién phép, tién luong ché do, tién bao hiém,
tién cong doan...

— Ngudi sir dung ¢4 thé dinh nghia thém nhiing loai luong khéng cd dinh;

- Kiém soat qué trinh déng bao hiém x3 hdi va y t&;

—  Kiém soat chi tra tién tam (ng.

- Tao bang luong thang tu dong

Bao cao chinh

~  Bang tién tam (ing cho tirng t&/phong ban (chi tiét va tdng cdng);

- Bang lugng thang.

- Phiéu lugng cho nhan vién.

- Va mot s6 bao cdo khac.

YEU CAU PHAN CUNG VA CAI PAC

- Phan mém dugc thiét ké tich hgp véi phan mém Quan ly nhan su va Cham cong. Nhitng théng tin nhu
Ho tén nhan vién, mdc luong trong hgp dong lao dong... dugc Idy tir phan Quan ly nhadn su. Nhitng
thong tin cham cong tirng ngay dugc 1ay tir phan Cham céng. Trong trudng hgp khong s dung nhitng
phan mém nay tich hgp véi nhau, can thém phan nhap Danh sach nhan vién, nhap murc lugng trong hgp
dong lao dong (tu ngudi str dung phai kim soat mdi khi cd thay ddi) va nhap s6 ngay cong.

- 56 lugng may tinh can cai dat phan mém nhu sau:

Another way of management
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- Thdi gian bao hanh: 12 thang, k& tir ngay nghiém thu.

~ NO&i dung bdo hanh: bao gom cac 16i ky thuat phat sinh clia phan mém.

- Ché do bao tri dudc tinh theo ngay cong clia can bo ky thuéat va thoa thuan hai bén

—  Sau khi hét han bao hanh, néu cty cé nhu cu bao tri toan bd hé théng chi phi dugc tinh bang 25% téng
gia tri hgp dong /1 ndm

_ Mién phi tu van qua dién thoai va e-mail nhitng van dé vé phan mém Vietsoft khi ngudi dung gép phai
trong qua trinh s(r dung.

~ Hb trg 16i phat sinh tir phan mém qua mang, email k& tir khi nhan dugc théng bdo trong thdi gian sém
nhat.

- Phan mém dudc thiét ké vdi viéc kiém sodt va rang budc dit liéu chdt ché: tit ca cac form nhép liéu déu
dudc thiét k& véGi cac nat 1énh Thém, Sira, Xda, Ghi, Khéng ghi nham ngan nglra hu hong dif liéu va
thuén Igi cho viéc kiém tra dif liéu. thuc hién viéc kiém tra cac rang budc dif liéu (thdng bdo va khdng
cho nhap liéu khi gia tri nhap liéu khdng tucng thich) trén tat ca cac form nhap liéu nham dam bao an
toan dit liéu, giam sai sot va téng ndng suét nhap, kiém tra dit liéu.

- Cd s6 dir liéu dudc luu trit v8i mot ban sao nita (back up) nhdm tranh mat dir liéu khi co su c6 may
tinh.

~ CAc nhan vién str dung phan mém dudc dao tao mién phi (Y&u cau ngusi st dung ndm dugc nghiép vu
va phai biét dung Windows 95/98 va cac thao tac ¢ ban vdi cac tap tin va may in) cho dén khi ndm
dugc cach s dung

Chiing tbi s&n sang cung cap thém théng tin chi tiét va Demo néu quy cty yéu ciu .

Vietsoft Co., Lid.

Nguyen Thuy Duong

Sales Dept

91 Nguyen Trong Loi, Ward 4, Tan Binh Dist, HCMC,Vietham

HP  :0986 778 578

Tel :(+848) 38 110770 ( Ext:109 ) Fax : (+848) 38 112750

Email : sales@vietsoft.com.vn

Web : hitp://www.vietsoft.com.vn 11
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